The warehouse receives cotton for the account of another party, provides the owner with a proper place for conserving his product, and gives its receipt as evidence that the cotton has been stored.
Upon the integrity and financial standing of the warehouse which issues this receipt depends the value of the receipt, and it should be the desire and aim of every warehouseman to give his receipt its utmost value.
The efficiency of a cotton warehouse depends in a very large degree upon its methods of keeping accounts and records of its transactions. The general use of a simple, concise system of accounts, comprehensive enough to fill the needs of the larger as well as of the small warehouse, would be a step toward the adoption of a standardized system of cotton-warehouse accounting.
To attempt to fill the need for a satisfactory system of accounts capable of general use, to suggest forms of warehouse receipts which
Note.-This bulletin should be of special interest to all cotton warehousemen and of general interest to their patrons and to those who are concerned in the reliability of warehouse receipts.
can be recommended for the use of cotton warehouses, and to promote the general use of uniform receipts are the aims of this bulletin. It describes a simple system of accounts for the use of cotton warehouses, which will be found comprehensive enough to meet the requirements of any organization which does only a cotton warehousing business. As this bulletin is intended to be sufficiently complete to enable a warehouseman to install the system, a detailed description of the forms comprising it is essential. The complete system includes the following twelve forms, which will be described in the order of their use:
(1) The tag; (2) the certificate of inspection; (3) A, B, C, D, or E), the warehouse receipt; (4) the consecutive tag record; (5) the individual account record; (6) the location book; (7) the outturn order; (8) the daily report; (9) the cash journal; (10) the cash disbursement ticket; (11) the cash receipt ticket; (12) (1) The depositor's name and address; (2) the tag number; (3) the owner's marks; (4) the weight; (5) the grade; (6) the standard of classification used; (7) the length of staple; (8) The following information is given in the consecutive tag record:
(1) The tag number; (2) He will know from day to day the amount of cotton in store, the amount of insurance that it is necessary to carry, the cost of labor, the per-bale cost of handling, the daily expenditures, and the cash receipts.
In making this report the number of bales received by the warehouse is determined by reference to the "consecutive tag record," and the "out-turn" orders of each day's business should not be filed until after the report is 
General ledger.
All checks issued should be listed by their numbers in the "check no." column and the amounts entered in the "bank withdrawals" column.
The difference between the totals of the "bank deposits" column and the "bank withdrawals" column is the available balance of cash in bank.
The "general ledger" column is used for the purpose of crediting the accounts debited through the "general ledger" debit column.
All payments on accounts receivable are entered in the " accounts The columns headed "weighing," "grading," "storage," and "in- The size of this form should be 11 by 14 inches with J-inch ruling.
THE CASH DISBURSEMENT TICKET.
All expenditures of petty cash should be recorded on "cash disbursement" tickets (Form 10, page 31) which should be kept as petty cash vouchers.
THE CASH RECEIPT TICKET.
All receipts of money other than checks should be recorded upon a "cash receipt" ticket (Form 11, page 31). The practice of receiving scrip or coin without making a record of the transaction at the time of receipt often leads to discrepancies which are difficult to account for later. THE SALE TICKET.
In warehouses handling supplies, all sales should be recorded on duplicate sale tickets, the originals being given to the customers and the duplicates retained for record in the books of account.
These sale tickets are similar to those used in any merchandising business and can be either printed specially or secured in stock form.
Form 12 (page 31), is a form of sale ticket suitable for general use.
OPERATION OF THE SYSTEM.
In order to explain fully the operation of the system it may be well to follow the various steps as they occur in the process of warehousing a lot of cotton. In every case the carbon copy of the certificate of inspection is filed in the consecutive order of the numbers on the tags, after there has been noted upon it the numbers of the receipts covering the cotton listed on it.
The receipt is now issued, and a full entry of the details required is posted to the " consecutive tag record" from the carbon copy of the receipt, against the corresponding tag numbers. Then the " individual account record" is posted from the carbon copy of the receipt, and given its alphabetical position in the binder. The amounts of the various fixed charges are posted in their respective columns.
In the meantime the cotton has been removed to its proper place in the warehouse and its location has been recorded in the location book. At some time during the day this book is taken to the office so that a proper entry of the location of the cotton may be made in the column provided for it in the consecutive tag record.
The operation is now completed except for the making of the daily report and the monthly determination of the amount earned on the lot of cotton while in storage.
Later, when the receipt is presented for delivery of the cotton, and it is found that the receipt is properly indorsed, and that a tender of all charges and advances has been made, the out-turn order is made out and delivered to the "outside" man. By referring to the location book the cotton is readily located. The bales are checked out and delivered according to the order, and a receipt is taken which shows to whom delivery was made. The "outside" man then signs the statement that the work has been performed as ordered, and the order is returned to the office. STATEMENT •-x U INDORSEMENTS.
STATEMENT OF LIENS.
I hereby certify that, other than the following, there are no liens or mortgages against the cotton described on the face of this receipt. 
REMARKS

